<Y TBepKIa10»
M o rerepgneHOTO THpEKTOPA

INOJIOKEHUE
Ob YYHEBHO-METOJIUYECKOM OTAEJIE
1. OBIIIME ITOJIOXKXEHHWSA

1.1. VwuebHo-metomuueckuit otmen (najee - YMOQ) co3naH Ha OCHOBAHUU
Ycras ®I'BY «HMHUII ITH um. B.II. Cepbckoro» Munzmpasa
Poccun (manee — LenTtp), npukasa nupekropa I{entpa No 81-pyk
or 25.08.1995r. u mHamumuus JluneHsum Ha OpaBO BeACHUS
00pa3oBaTeIbHOH MNEATEeTBHOCTH B cdepe npodeccHoHambHOro
obpazoBanus» Ne 16-184 ot 06.03.1994r. B Hacrosiee Bpems
OCYIIECTBIIAET CBOKO AEATEIBbHOCTh HAa OCHOBaHUU JIuIeH3un Ha
IIpaBO BeIeHHS 00pa3oBaTelnbHON HesTenbHOCTH Ne2628 ot
31.08.2017r. )58 CBHUIETEILCTBA 0 roCy1apCTBEHHOMR
akkpemutanuu Ne 2752 ot 05.02.2018r.

1.2. YMO sBisiercs caMOCTOATENbHBIM CTPYKTYPHBIM TMOJpa3eieHueM

[{errTpa 11 DOAUUIISLCTCS IICIIOCPCACTBCIIIO rellepalLiioMy aripekropy Llentpa.

1.3.  YMO ocymecTtBiseT o00pa3oBaTeNbHYIO [eITeNBHOCTH B cdepe

BBICIIIET0 00pa3oBaHHS MO IOJTOTOBKE KAAPOB BhICHIEH KBATH(QHKALHH

(opnunatypa) mo cmemumanbHOCTAM: mncuxuaTtpusa (31.08.20), cymebHo-

ncuxparpHueckas — skcnepruza  (31.08.24),  neHXHaTpHsS-HApKOJIOTHS

(31.08.21), mncuxorepanust (31.08.22), cekconorust (31.08.23); mo

IporpaMMaM MOATNOTOBKH HAYYHO-IEAArOrMYeCKUX KaJpOB B aCHUPaHType

10 HAIIPaBJICHHUIO NMOATOTOBKH: KiuHUYeckas MeauuuHa (31.06.01); B chepe

JOTIOTHUTENIHOTO TPOoheCCHOHATBLHOTO 00pa30BaHus: MpodecCHOHATbHASL



IEPENOATOTOBKA 10 MCUXUATPHH, CYAeOHO-IICHUXHAaTPHYECKOH SKCIiePTH3E,

CEKCONIOTHH, I[ICUXOTEpanuy, IMCHXHATPHU-HAPKOJOTHH;  IOBBIIICHHE

Kpali(UKAlMl [0 NOCHXHATPHH, CYHeGHO-IICHXHATPHUECKOH 3KCIIepTH3e,

MEAULIMHCKON IICHXOJOTHH, CEKCOJIOTHH, IICHMXOTEpalhH, IICUXUATPHH-

HapKOJIOTHUH.

14. B coelri pabore VYMO pyKkoBOIACTBYeTCA AeHCTBYIOUIUM
3aKOHOJATENbCTBOM, NocTaHoBNeHUsAMU IlpaButenscrea PP, HOpMaTUBHBIMM H
IIpaBOBLIMH akTamMu MuHHcTepcTBa 0OpaszoBanus M Hayku Poccuu, Mun3zapasa
Poccun, Verasom IlenTtpa, jToKanbHbIME akTaM# B 005acTH oOpasoBaTelNbHOM
JNEeATENBHOCTH.

1.5. JlomxuoctHbIe (QyHKIMOHANBHBIE) 00A3aHHOCTH paboTHHKOB YMO
COCTaBJLIIOTC  HA  OCHOBAaHHH  NpOoQECCHOHAIBHBIX  CTaHAapTOB M
KBanu(UKAIMOHHBIX TpeOOBaHUH ¥ YTBEPIKINAIOTCS I'EHEPAILHBIM JAHPEKTOPOM
HenTpa.

2. CTPYKTYPA OTHAEJIA

2.1. Crpyxrypa YMO u mTaTHOe pacHHCaHUe ONpeaesioTcs B
3aBHCUMOCTH OT 00beMa, CHeHUGHKH ¢ CIOKHOCTH CTOALMX 3aj7ad |
YTBEPXKIAIOTCH  TEHepabHBIM  JupektopoMm llentpa B cooTBeTcTBHM C
JeHCTBYIOIUMY HOPMATUBHEIMY aKTaMy # ycrasoM LlenTpa.

2.2. YMO Bo3rnaBiseTcs PyKoBOOUTENEM, H3GHPAIOMIANCA IO KOHKYPCY B
YCTallOBACIHOM TOPAAKEe KM Ha3sHa4aeTCsd MNPHUKA30M Telepalbioro JAHpPEKTopa
IHentpa.

2.3. llltatHOoe pacnucaHdWe OTAeNa OIpeAeseTcs M H3MEHAeTCA II0
IIPEACTABICHHIO PYKOBOJUTENS OTAENA FeHepaIbHAIM AupekTopoM LienTpa.

2.4. Ilpodheccopcko-nIpenoaaBaTebCKui oTaena n3dupaeTcs o KOHKYPCY B
YCTAIIOBIEIIIOM IOpPAAKe H IAJIATAeTCs IIPHKA30M IeIepaliLIIoro JHPEeKTopa
ITenuTpa.

2.5. B crpykrype YMO moryt ObITH cO30aHBEI (DYHKIHMOHAIBHBIE I'DYIIIEL,
06pa3oBaHHbIE IS PEIIeHHS OTAENBHBIX 3aja4, PYKOBONUTENH K PaOOTHUKH

KOTOPERIX, NOAYHMHAIOTCA PYKOROIMTENIO OTACNE,



3. OCHOBHBIF. HATTPABJAFHUWS TFATEIBHOCTHA OT/AFTA

3.1. HayyHoe 00OCHOBaHUe, OpraHusanus, obecleueHHe ¥ IPOBEACHHE
BBICIIETO IPOQECCHOHANBHOrO 00pa3oBaHus 10 NporpaMMaM ONTOTOBKH Ka/pOB
BRICIIEH KBanupuKauuu (OpAWHATYpa), HO TPOrpaMMAaM TIOJATOTOBKHM HAydHO-
NeJaroru4eckux KafpoB B acinupasTtype B cooTBercTBHe ¢ ®I'OC m
TIOTIONHHTENRHOTO NPO(PECCHOHATBHOT0 00pa30BaAHHS.

3.2. KoncynpTaTHBHas ¥ OpraHM3alidOHHO-METOAHYecKas padora Iio
BOIIpOcaM BBICIIEro oOpa3oBaHus IO MOATOTOBKE KAaIpoOB BRICIIEH KBamTH(hUKAIHH
(opmuHaTYpa), 110 IpOrpaMMaM MOATOTOBKHM HAYYHO-NEHarOTHUECKHX KAJpoB B
acnupaHType

3.3. Paspaborka, LIOCTOSHHOE YCOBEpPLIEHCTBOBAHWE M BHEAPEHHE HOBBIX
o0pa3oBaTENbHBIX NPOIPaMM  BRICIIETO OOPa3oBaHHA ¥ HOIOIHHTENLHOIO
npodeccruonansEOro 00pa3oBamys.

3.4. PaspaboTka W peanusalis [ONONHWTENBHBIX POGEeCCHOHAIBHBIX
[IporpaMM IIOBBIICHHS KBaNU(pUKAIMK B PaMKax CHCTEMBI HENPEPHIBHOTO
MEIMLIMHCKOTO o0pa3zoBaHusd ¥ paboTa B JHYHOM KaOWHETe OpraHu3alldd Ha
IOpTajle HEIPEePBIBHOTO MEJMIMHCKOrO ¥ (japManesTHueckoro obpasopaHus
Musnzapasa Poccuu.

3.5.0pragu3anns ¥ COIPOBOXKIEHHE IMOATOTOBKH OYHHIX (KOH(EpEHIINH,
CEMHHaphl) M 3a09HBIX (WHTEpaKTHBHBEIE 00pa3oBaTeNbHBIE MOIYIH) y4eOHBIX
MEpOIpHATHHE B paMKax CHCTEMBI HETIPEPBIBHOTO MEIHUIIMHCKOT0 00pa3zoBaHud,
paboTa B TUYHOM KabuHeTe npoBaiaepa.

3.6. YuacTHe B METOOWYECKOM COIPOBOXKIEHHM NUPOMUILHBIX Kapeap
00pa30BaTEeNbHEIX OpTaHM3allHi, MOBBINEHUH KBATHGHKAIWKH MIPOQdEecCOpPCKO-
TIpEIOaBaTeNbCKOr0 COCTaBa: pa3paboTka MOAXONOB K OIEHKe KadecTBa
HOULIOTOBKM  LCUAIOIMYCCKOIO  cocTaBa  00pasoBaTC/bHBIX  OpradMsauu,
paspaboTka 00pa3oBaTeNBHBIX TporpaMM O oOydeHHs TIpo(eccopcKo-
IPEenoAaBaTeabCcKoro cocTana IpodUIbHBIX Kadenp, opranusaiys 1 IpoBe/eHue

oOyuenus npenonasareiiel MpodOUIEHLIX Kabeap CTPaHEL.



3.7. Yuactue B cozmanum banka deepansHbIX OLEHOUHBIX CPEICTB (Tectos,
CUTYALHOHHBIX 3a71a9).

3.8. Kooprurars yaeOHO-MeTo/Mueckoi padohl, nposojumoil B LleHTpe.

3.9. Opranmzauus u oOmMHHA KOHTPONb 34 YUEOHOH HAEATENHLHOCTHIO

OPIMHATOPOB H AaclHpPaHTOB B cooTBercrBMM ¢ [lonoxeHuamu o
IIOATOTOBKE Ka/pOB BhIcLIeH KBaTH(pUKalMU B OpAUHATYPE U IOPAIKE
OpTaHu3allMd W OCYIIECTBICHHS 00pa30BaTeNbHON AESITEILHOCTH II0
obpa3oBaTensHON IIporpaMMe BBICIIEro obpa3oBaHis — NpOrpamMme
NOArOTOBKM HAy4JHO-IEAArOrMYeCKHX KalIpoB B  aclHpaHTYype,
cirymartenei LMKJIOB 00yUeHHS IONIONHUTEIBHOIO
npopeccuosanbHOre 00pa3zoBaHus.

3.10. VYwuyactme B pa3paboTke M BHEIPEHHH KOMIIBIOTEPHBIX IMPOrpaMM,
HCIIONB3YEMBIX AT 00YUEHHs i aTTECTAIlMH BPAuCH.

3.11. IloxroroBka U BHeOpeHHE HayYHO 0DOCHOBAHHBIX KPUTEPHEB OLEHKA
KadecTBa OOydeHHS — (OHJIOB OLEHOYHBIX CPEeNcTB (I OpAMHATOPOB,
aCIlMpPaHTOB, Bpa4ei, IOBEINAIONIUX CBOIO KB (pHKAIHIO).

3.12. PazpaboTka KOMMBIOTEPHBIX OOYJAIOMIMX M KOHTPOIHUPYIOIIHMX
NpOrpaMM H SK3aMEHALMOHHBIX OUIIETOB.

3.13. Vwuactue B cocraBe IIpreMHONM KOMHCCHH IIO IPUEMY OPAUHATOPOB,
acIIMpHATOB, B COCTaBe | '0CyapCTBEHHON aTTecTalMOHHON KoMuccuH LleHTpa 1mo
BRIIYCKY OpPIWHATOPOB, AacHHpaHTOB B COOTBETCIBHH ¢ llomoxenusMu o
ITpuemnoll xoMHCCHH IIa GOPMEBI ITOATOTOBKH KaApon BbIcHiel Kpamu(HKaLHH,
MOATOTOBKM HAYYHO-IIEAarOTMYECKHX KaapOB BhICIIEro o0pasoBaHudA, 00
aTTecTalMoHHON Komuccuu LleHTpa.

3.14. Pas3paboTka JIOKaNBHBIX aKTOB B COOTBETCTBHH C AEATEIBLHOCTBIO
oTAena.

3.15. JlesrenuiiocTn, epazaiinas ¢ nomysHeinneM JINIen3nn na npaso BeaeHnsl
o0pa3zoBaTeLHON JEATEBHOCTH M IOATOTOBKOH JOKYMEHTOB IUIS IIPOBEICHHS

aKKpeAUTAIMH 00pa30BaTENBHBIX IIPOrPaMM.

4. ©YHKIIUHA OT/AFJIA



4.1. YMO dopmupyer ciuenyioliue 6a3bl JaHHbIX:

- y4eOHBbIe IIaHbl ¥ paboyne IporpaMMBbl [10 HATIPABJIEHHUIM IO {IOTOBKH

- MOHHATOPHHT 00pa30BaTE/IbHON AeITelIbHOCTH

4.2. KoopuuHauus paborbl  3aBeNYOWUX  OTUEIHEHUSIMM 110 OPraHM3allyy,
MIaHUPOBAHUIO W pEATIHU33lMH IIPOM3BOACTBEHHON NPaKTHKH OPAMHATOPOB H
aclHpPaHTOB, IPODECCHOHANLHEIX 00Pa30BaATENLHBIX IPOrPAMM 110 HAIPaBICHHIM
[IOATOTOBKH H CHEIUAILHOCTAM, BKIOYAs pPacCMOTpeHHEe X COINIAaCOBaHHUE
rpaguKoB y4deOHOro Ipolecca, IpOrpaMM AWUCIWIUIMH H KypCOB, IIPOTPaMM
rOCyAapCTBEHHBIX 3K3aMEHOB H APYTHUX y4eOHO-METOIUYECKHX JOKYMEHTOR.

4.3. KoopauHauys paboThl IO CO3MAHHUI0 HOBBIX paboumx y9eOHBIX ILIAHOB,
yTBepIKIellne KaleHIapHBIX IUIAHOB  MPOBEHCHHS  LHKJIOB  TIOBBINICHHS
KBaTH(HKAITHK 1 NpodeccroHaNbHOR IepenoAroTOBKY Ha 3aceaannsx YMO.

4.4. CocraBrneHde OTYETHBIX JOKYMEHTOB II0 OCHOBHEIM ITOKA3aTessIM
o0pasoBarelbHOHR negrenpHocTH [entpa, npeacrapnsieMeix B Munzapar Poccun u
MunoOprayku Poccuu, paboTa Mo 3amojHEHHIO ToKazaTelned oOpa3oBaTelsHOH
HesITENIEHOCTH B aBTOMATH3UPOBAHHBIX HH(POPMALMOHHEIX cACTEMAX.

4.5. ExxeromHslfi KOHTPOAb ydeTa, XpaHEHHs M NOPSAKA 3aIONHEHHUsS ydueOHOH
JIOKYMEHTAITHH.

4.6. KouTponp pacuera yueOHOHM HArpy3Ku OTHENEHUSMH M Kaderpamy,
IOJrOTOBKA CBOJHOIC pacueTa HAarpy3kH H pacdeT CTaBOX Ipodeccopcko-
npenogasaTensckoro cocrasa (nanee [IIC).

4.7.  Visepxgenwe ui  sacegauud YMO  MUAMBHAYQIDHLIX — TIAHOB
nperioiaBaTenei, pacrrcanuit 3aHsA T, paboyux IporpaMM u Ap. JOKyMEHTOB.
4.8. KoHTpolb OQOpPMICHHS IMIUIOMOB, aKaJEMUYECKAX CIpaBOK, AyOIHKAaTOB
OUILIOMOB, CEpTH(MUKATOB, CBHUIETENBCTB O [OBBIICHMM KBaJM(UKALNH,
YIOCTOBGPRITHIi.

4.9. Oprasuzanus TOLYUESHUs], yUeTa, XpaHeH!s!, BEIaYH 0 YHUITOXEHNUSI OJIaHKOB
[IOMEPIION AUIIOMIION IPOIYKITHH.

4.10. Coctapnenre pacHmucanisd 3alaTHH W pacHHCalus JK3aMeloB il

OPAMHATOPOB M aCIUPAaHTOR.



4.11. Koxrpoub 38 CBOCBPEMEHHBIM U 1IPUBUIIBHBIM BBUIOJIHEHUEM PACHUCAHUEM
3aHATHH.
4.12 Opraru3aloHHO-METOANIECKOE COTIPOBOWKICHUE IEPBUYHOH
CHELMAM3UPOBAHHON  akkpenumTaluyd  Ha  [JIomaaxe  MeToawdueckoro
aKKpeAUTalMOHHO-CUMYISIHOHHOTO 1IeHTpa YMO.

5. NIPAKTHYECKHE 3AJAYH OTAEJA

5.1. OpraHuzanys ¥ [IpoBefieHUE O0YYEHUS 110 IPOrpaMMaM IOAI'0OTOBKH

KaJpoB BBICIIEH KBanuGuKalyy B OpOUHATYpe, IporpaMMmaM MOITOTOBKH

Hay4HO-TIe[arorui4eckuxX KaJpoB B acOUpaHType, OpraHU3alus IHKJIOB

o0ydenus 1o  oOpa3oBaTeNbHLIM  IIPOrpaMMaM  JOMONHHUTENBHOTO

npothecCHOHANBHOTO 00pa30BaAHMS.

5.2. IlogroroBka K U3JaHMI0 METONHMYECKHX MaTEepUAIOB, Y4IeOHBIX
0co0MH, HayIHBIX CTATeH B COOTBETCTBUH C NIESTENBEHOCTHIO OTHENA.

5.3. VYuactme B opramzanum KoHbepeHnuil, padounx COBeIIaHUH,
NpOBOIMMEIX LleHTpoM.

5.4. Yyactie B HAy4yHOM aHajmH3e y4eOHO# mesTenbHOCTH lleHTpa: OmbIT
OPUMECHEHHUS Yy4eOHO-METOIUYCCKUX KOMIUIEKCOB, OLIGHOYHBIX TECTOB, pabouMx
IIpOrpaMM.

5.5. YuactHe B pa3paboTke 0Opa30BareybHBIX CTAHNAPTOB II0 IPOMIIIO
HenTpa.

5.6. TTogroToBKa OPOMHATOPOB M ClyHIaTened UUKIOB IpodecCHOHAIBHON

NepenoAroTOBKH K MepBHTIION CHeIalI3HpoBaliiol aKkpeaTariin.
6. IEJATOI'HYECKASA PABOTA OTAEJIA

6.1. IlpoBeneHue neKUHH, CEMHHApPOB, IIPAaKTUYECKUX 38HATHH C
OpAuHaropaMK, acuMpadramu LeHpa, cllyllareisiMy LUMKIoB JOUOMHHTEIbHOIO
rpodeccronanniioro 0dpa3oBars.

6.2. Ilpomexyrounplii (10 MOXYJAAM) M HTOTOBBIM KOHTPOJIbL 3HaHMM

00y4arOLUXCs.



6.3. BuegpeHue pazpaboTaHHbIX mporpaMMm oOydeHUs U OKa3zaHWe HAy4JHO-
METOMYECKOM U MPAKTUYECKOH IIOMOLIM OpOMHATOpaM, aCIHUpaHTaM, a TaKXKe

BpauaM, KOTopble MpoxoasaT odydcHue Ha 6aze L{eHTpa 1 Ha MecTax.

7. BBAUMOJAENUCTBUE OTJEJA C APYTUMHU IOJAPA3JIEJEHUSIMUA
HNEHTPA U IPYTUMH YUPEXKAEHUAMHA

YMO B XoJc HCHOJHCHHSI BO3JIOKCHHBIX HA HCTO 3a7ay OCYUICCTBISACT

B3auMoJeHcTBre ¢ ApyruME HonpasneneHusmu LleHTpa, kadenpoit conuansHON U

cyneOHo# ncuxuarpuei MuctutyTta mpodeccuonansHoro obpasosanusi [lepBoro

MI'MY um. UM. Ceuenora, kadenpoit ncuxuatpuu PMAHIIO u npyrumu

HayYHBIMH YUPEKICHUSIMH U OPraHU3aIUsIMH B COOTBETCTBUH ¢ ¥YcTaBoM LleHTpa,

ITonoxenuem 00 YMO.

8. OTBETCTBEHHOCTD
OTBeTCTBEHHOCTH 3a JesiTeJIbHOCTh OTJella Bo3jlaraeTcs Ha pykosoauTens YMO
(B ero oTCYTCTBUE - Ha YTBEPKASHHOI0 NpHKa3oM aupekropa LlenTpa npodeccopa uiu
naoueHta YMO), KoTOpelif HemocpeACTBEHHO NOA4YHMHseTca pykoBozutenro YMO.
OTBeTCTBEHHOCTh pPYKOBOAWUTENS M COTPYJHUKOB OTIeNa 3a pe3ysbTarbl HX

HEATCIIBHOCTH OIPEACIIATOTCA WX TOJKHOCTHBIMHA 0053aHHOCTAMH.

PykoBonurens YMO, noueHT 5 /CJ?)J,aHHHOBa

CorjacoBauoy

3aMeCTUTEIb T€HEPATBHOIO JHPEKT
110 HAay4HOH pabdote, mpodeccop

Hauannnuk IOpH,I[H‘IeCKOfI Cﬂy}Kﬁbl

« » 2021r.




